Physical and Operational Procedures

Physical measures which need to be in place to protect the company’s data
· Locks

· Doors

· Fire proof doors/walls

· Blinds for windows

· Safes

· Anti-virus software

· Firewall for computers

· Off site data storage

· Backup software

· Cameras

The company will need to protect its data as it has some confidential information on the employees, it will also have some sensitive data about the courses which it has taught in the past as well as having copies of training notes and other information such as license keys for CDs which install things for demonstration and training purposes only.
