Example Informal Report 

(Title of assignment or report)
1. Introduction

A report has been requested by ……………… to explain about…………. Each section will be discussed and concluding appropriately

2. Information

The information for this report has been gathered from the author’s knowledge, class notes and Internet research. The report has been split into different sections to outline information separately.

2.1 Title for section 1

……………………..

2.1.1 Title for extra section within 2.1
………………..
2.2 Title for section 2
………………….
2.2.1 Title for extra section within 2.2
……………….
3. Conclusion

This is where you summarise the information, explaining advantages and disadvantages. What would you do differently if you had to undertake the task again?

