Key Skills: Students starting Key Skills after September 2004

Communication Level 2
Self-Assessment

C2.1a Take part in a discussion about a straightforward subject

C2.1b Give a talk/presentation about a straightforward subject

Name of candidate (speaker)
Philip Smith

Name of assessor  Emma Moore                                   


Please state what the discussion/ presentation was about and how many people were involved.

A group meeting about a business. There were 3 people in attendance.
                                                                                                                                                    

                                                                                                                                                     

	· How did you provide information that was relevant to the subject and purpose of the discussion?

I listened to the headings and added information which I thought was relevant to the subject.


	· How did you speak clearly in a way that suited the situation?

I spoke in a normal voice and did not talk over other people.


	· How did you keep to the subject and structure your talk to help listeners follow what you said? (presentation only)



	· How did you listen and respond appropriately to what others said?

Well, I did not speak when other people were, and I listened very carefully to what was being said.


	· Have you got any other comments?

No.


Signature of student 
     Philip Smith

Date of assessment:    23/11/2006
SL/KS/Comms/04


