National Diploma Assignment deadline criterion:

Note that these criteria apply to all National Diploma assignments, and failure to comply with the deadlines will jeopardise your continuation on the course and your qualification.
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Each assignment will contain the following header:

Information in the header includes:

The course and module titles and codes, 

The tutor(s) names, 

The assignment number,

The assignment title,

The outcomes of the module that are being assessed,

The authors and verifiers of the assignment,

A breakdown of the meaning of the dates is as follows:

The ‘Issue’ date is the date on which the assignment is officially issued.

The ‘Due’ date is the deadline for final hand-in of the assignment

The ‘Feedback’ date is the final date for handing in the assignment if you want formative feedback

The ‘Feedback Return’ date is the date the tutors will return work to you with feedback if it has been handed in by the feedback date.

The ‘Return to Student’ date is the date by which the assignment will be marked and the mark returned to students

In the example header on the previous page, the following apply:

The assignment was issued (available on blackboard) on 9 February.  

You would have until 14 February to hand in the assignment if you wanted feedback (you can not pass a module if you do not have all pass criteria) to ensure that you meet the minimum requirements.  Information on where you need to improve the assignment would be returned to you by 21 February, to enable you to improve your final submission.

You must hand in your final assignment by 28 February, unless you have obtained an extension as discussed below.  This is the summative deadline, and your assignment cannot be modified and resubmitted for marking after this date.

You will have your assignment sheet with written comments returned to you by 15 March if it is handed in by the deadline of 28 February.

Note that you will only be provided one opportunity to submit your work for formal feedback.  It is strongly recommended that you take advantage of this opportunity.  Assignments handed in after the feedback date that do not meet all required pass criteria for the module will jeopardise your achievement.

Assignments handed in after the ‘Due’ date may not be marked, and you will be placed on the disciplinary process for failure to comply with deadlines.

The due dates and deadlines have been agreed by your course tutors and the examination board.  The examination board meets at the end of each semester, and verifies the grades and results obtained.  The examination board may not pass you for an individual module or the entire course if a summative assignment:

has not been handed in; or 

has been handed in late; or 

has not met the pass criteria.

If you believe that your results are incorrect, you may appeal to the examination board.  The examination board cannot grant extensions.

If you are unable to complete an assignment, for a valid reason, you will need to inform your tutor and the course director prior to the ‘Feedback Return’ date. Your tutor and course director cannot grant extensions. They will inform the Course Team Manager (CTM), who is the only individual authorised to grant an extension.  The CTM will arrange to interview you and will determine if an extension is appropriate.

Information required with your assignment:

You must include a front sheet for both formative (grey) and summative (red) submissions.  The front sheet contains a title line, which should contain the assignment title and number as shown in the assignment header. You should also include your name, and sign the sheet.  Please note that when you sign the sheet you are verifying that the assignment that you are handing in is all your own work, except where you have quoted and referenced material taken from other sources. If you include work that is not yours and do not reference it, this is plagiarism.  Plagiarism is immediate cause for the academic disciplinary process, and is not tolerated.

If you have handed in an assignment for feedback this assignment and its cover sheet should be attached to the final summative submission.  Failure to do this may impact your overall mark.
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